AIMHHHUCTPALHA I'OPOJA PA3AHU

HOCTAHOBJIEHHE
A uate 2010r Ne JH4G

OO0 yTBepKICHUM aIMHHUCTPATHBHOTO perfiaMeHTa Mno
MpeaOCTABACHH MYHHIMNANLHOH yeiayru «[Ipenocrasnenue nHdopMaLuu
00 oprasnzauny o0IeOCTYNHOTO ¥ OeCHNaTHOrO JOMWKONBHOr0, HauanbHoro obmero,
OCHOBHOT0 0011ero, cpeanero (nonyore) oduero o6pa3oBaHus, a TAKKE JOTONHATENRHOrO
00pa3oBaHis B MyHHIUNAABHEIX 06pazoBaTENbHBIX YUPEKACHUAX

B mensx noBplneHAd >(P(EKTHBHOCTH M KadecTBa ASATENBHOCTH AaIMMHMCTpallHH ropoja
Pd3aHu, B COOTBETCTBUY C PACHIOPKCHHEM aIMHHUCTPALMU ropoaa Pazanu ot 25.06.2010 Ne 1113-p
« cpokax pa3paboTKH OpPOEKTOB  aAMHMHUCTPATHBHBIX  PErIAMEHTOB  NPEHOCTaBICHHS
MYHHIMIANBHEIX YCAYT OpraHaMU MECTHOTO éamoynpaaneum 1 MYHUITHIATGHBIMH YYPEXKASHUAMIE,
MOCTAHOBICHUEM ITIABBI aAMHHHCTpAUMM ropofa Pasanu ot 12.02.2009 Ne 545 «O6 yrsepkaeHnu
[opsaxa pa3paboTKH M YTBEpMISHHS AAMHHHCTPATUBHLIX PETrIaMEHTOB OKazaHUS (BHHTOJHEHHS)
MYHULMIANBHBIX  ycayr  (pabor) apMuaucTpauuedt  ropoma  PszaHu», HOCTaHOBIEHHEM
aAMMHUCTpalR ropofa Pasamu ot 23.07.2010 Ne 3121 «O0 yreepxpenuu Peectpa (mepeuns)
MYHHIHIAIBHBIX yoiIyr (paboT) MyHULHOATEHOrO odpazopadus ~ ropoackoil okpyr ropoa Ps3aHb»,
PYKOBOICTBYSCh cTaThAMH 39, 41 Ycrapa MyHHIHNAMEHOrO 06pa30BaHUs — FOPOACKON OKPYT FOPOA
Pssane Pazanckolf ofnacth, pacriopskeHHeM aaMuUHHcTpanud ropoxa Pssamm or 12.07.2010
Ne 928-0, agMUHUCTpalMA ropoaa PA3aHd HOCTAHOBISET:

1. VYrTeepautk NpuiaracMbli  aJMHHMCTPATUBHBIA  perjiaMesT Mo NpeaoCTaBleHHIO
MyHHUMNanbHON ycnyru «IIpemocrtaBnenue uubpopMmannn 06 opraHuzaums OOIIEAOCTYNHOTO H
GecriaTHOrO JOMKONBHOr0, HAYATbHOro obwWero, OCHOBHOIO 00LIEro, CpeaHero (NoaHoro) obmero
obpazoBanns, a Takxe TOMOJHHUTENLHOrO 00pa3oBaHUA B MYHULMNANBHBIX 00LIeoOpa3oBaTeNbHbIX
yUpexkaeHnax» (Banee - aAMHHUCTPATHBHEIR periaMenT).

2. VYnpaeneHuto oOpa3oBaHHsA, HayKH M MOJIOACHKHOM MOJNMTHKH aJMWHHUCTPALMM TI'OpOAa
Pasann (Ilepkorkosa T.E.) obecnednTs pasMellieHNne aMHHHUCTPATHBHOTO periaMeHTa Ha MOPTaiie

MYHHIHOANBHBIX YCAYr aAMUHHCTpatuy ropoaa Pa3and (www.uslugi.admrzn.ru).

3. Hacrosiee NOCTAHOB/ICHUE BCTYIIACT B CUNTY CO AHA €70 0PHUNAABHOrO ONyGIUKOBAHUS.
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4. Tipecc-cnyxbe (oTaeny) anMuHucTpauvu ropoja Pazann {JlapsuioBa E.A.) onybnukopars
HACTOALIEE NOCTAHORICHHE B razete « PA3aHCKHE BEAIOMOCTH .
5. KOHTpoJIb 22 HCHOJNIHEHHEM HaCTOSIIEro NOCTAHOBNECHHS BO3IOKHTE HA 3aMECTHTEIS ARk

agMuHucTpanun C.B.dumamMonoBa.

3aMecTHTENL [aBbl AAMIHUCTPAUY A.B.Capuuen



YTBEPKJEH
NOCTaHOBACHUEM
anMUHMCTpAUMU ropoaa Psazann
ot A Ll 2010t Ne

AIMHHHCTPATHBHBIN PErNaMeHT 110 IIPEeJOCTAaBNEeRIIQ MYHHUUIIANBHOA YCIyTH
«IIpeaocrapaeHue HHpopMalnu of opranuzanuy o0LIeAOCTYTHOTO 1 OECIIATHOro
HOMKONBHROTO, HadaNnkHOTo 00MIEero, 0CHOBHOTO 00uIero, cpeaHero (NoMHoro) obuiero
o0pasoBanns, a Talke AOMOMTHUTENEHOTO 00Pa3oBaHusa B MyHULMIANBHEIX 00pazoBaTeIbHEIX

YUPEKACHUAX?
1. Obmue noJoMeHUs

1.1. HarmenoBanne MyHHLMNANLHOR YCHYTH,

ANMMHUCTPATHBHBIH  perJiaMeHT [0 INPESOOCTABNEHHI) MYHULHMIAIRHOH  YCIyrH
«lIpenocrapnenne HHdopmamun o0 opranuszamny  oO6WEAOCTYNHOrO M OECIUIATHOTO
DOWKOABHOrO, HAualnpHOrQ oOlIero, OCHOBHOrO obIero, cpeaHero (MONMHOTO) OOHIETO
o0pa3zoBaHMsd, a  Takke  JOMOJHWTENAbHOro  o0pa3oBaHWsT B MYHHUMNANBHBIX
00ieobpasoBaTeNbHBIX YUPESKACHAIX» (Janee - AAMHHRHCTPATHBHBIA pErnaMenT) paspaboTaH B
HEeNAX [OBBIILICHUS KauyecTBa HMCMOMHEHHA M JOCTYNHOCTH pe3yJbTaTa HpedoCTaBiIeHHA
MYHHLHTIATEHOH YCJIyTH IO TIPEAOCTABICHHIO B YCTAHOBICHHOM MOPANKE 3aHHTEPECOBAHHBIM
maaM  pHgpopManuu 00 opraHuzaliu  OOUWEAOCTYIHOTO M 0ecMIaTHOTO  AOLIKCILHOIO,
HauanbHOTO 00IIero, 0CHOBHOrO o0IIero, cpenHero (nonHoro) ofuero o0pazoBaHus, a TaKKe
JOTIOJTHUTENLHOIO 00PA30BAHAA B MYHHIMMIANLHBIX 0OpA30OBATENBHAIX YUPSIKACHMAX TOpoaa
PsazaHu (Aajiee - MyHHHUNATBHAA YCIAyra), co3JaHHs KOMGpOPTHBIX YCIOBHE ANA mojaydarenei
MYHHLUNATBHONH  yCIOYIH U onpelenser CpokH M TOCHSAOBATENBHOCTE  NEHCTBHIA
(AOMMHUCTPATUBHBIX MPOLEAYD).

1.2. HaumeHOBaHWe CTPYKTYpHOTO MOIpa3AeicHud ajMHUHMCTpauMu ropoja Psaszanm,
HETIOCPENCTBEHHO MPENOCTABIMOWETC MYHALUIIANIEHYIO YCAYTY.

[IpenocrapieHne MYHHUMNANBHOH YCIHYTH OCYILECTBIAETCA yNpaBleHHeM o0pazoBaHus,
HayKd H MOJIOJICHKHOI] MOJIMTHKH afMHIHMCTpaLdu ropoia Pazanu (aanee - YnpaesneHue).

HenocpeactBenHoe  npefoctaBneHHe  MYHHUMOANBHOR — YCIOYrd  OCYLHECTBIACTCA
JOMKHOCTHBIMM AHiiaMH Y IPaBACHUA - JHiHamMU, NOCTOSHHO, BPECMEHHO WM B COOTBETCTBAM CO
cnelyanbHBIMH - TIOTHOMOUHUAMM  OCYLICCTBIIOIIMMH  JEATENbHOCTE MO  NIPEAOCTABICHUID
MYHHLHNANBHOH  yCAYrH, a paBHO JIHUAMH,  BHHIONHAIOHIMMH  OPraHM3allHOHHO-
pacropAIuTe/IbHBIE UTH AAMHHUCTPATHBHO-XO3AHCTRCHHBIE GYHKIIMH B aIMHHHCTPALMH ropoaa
Pazann (nanee - COTpYAHUK YIIpaBieHUSA, HAYANBHHK Y IPABNEHUS).

1.3. Hcuepnouipaioinuit nepeuyeHb HOPMATHBHLIX [PABOBBIX aKTOB, PEryNHPYIOLIUX
AOpefoCTaRicHHE MYHULINANBHON yCayru:

1) Konctutyuna Poccuiickoit ®enepaiud (HCTOUHMKH OQHUHANBEHOrO ONMyO/IHKOBaHHS:
«PoccHiickas razera», Ne 7, 21.01.2009, «Cobpanne 3akononarensctia PO», 26.01.2009, No 4,
cT. 445, «[Tapramentckan raseray, Ne 4, 23-29.01.2009);

2) ®encpancHeiit 3akon Poccuiickoii ®epepaumu ot 10.07.1992 Ne 3266-1 «06
0bpazopaHuH»; (MCTOUHHKU OQHUIHAILHOTO onyOmukoBanusa: «Bepomoctd CHJIl u BC Pd»,
30.07.1992, Ne 30, c1. 1797, «Poccwuiickan razera», Ne 172, 31.07.1992);

3) KosBenuus o npaBax peGenxa, oaoOpennan [ewepanbHoit AccamGueeii QOH
20.11.1989 (ucTounnk opHManbHOro onyOunkosanus: «COOPHUK MEXTYHAPOAHLIX JOTOBOPOR
CCCP», Bemyck XLV, 1993),;

4) nocranosnenue I[lpaBurenwctBa Poccuiickolt ®egepaimu or 04.10.2000 Ne 751 «O
HalMOHANBHOM fokTpude obpasosanns B Poccuiickoit @eaepanumy (HCTOYHIKH OGUUHATBHOIO
onybmukopanus: «Cobpanue 3akorogatensctsa POy, 09.10.2000, Ne 41, ¢1. 4089, «Poccuiickan



razeta», Ne 196, 11.10.2000);

5) 3akon Poccuiickoit ®epepauuu ot 07.02.1992 Ne 2300-1 «O 3amure npas
norpeSurencity (UCTOYHMKM odHUKanpHoro onydnankopaHms: «ColpaHHe 3aKOHOIATENLCTRA
Pd», 15.01.1996, Ne 3, cr. 140, «Poccuitckas rasetay, Ne 8, 16.01.1996, «Beaomoctn CHJ{ u
BC P®», 09.04.1992, Ne 15, ct. 766);

6) mocrasopnenue [lpapurenscTa Poccnifckoit ®enepanuu ot 07.03.1995 Ne 233 «0O6
yTBEpXKIEHHH THIIOBOIO MNONOKESHHA 00 00pazoBaTENBEHOM YUYPEXKACHHH HONMONHUTENBHOIO
o0pa3soBanus jaetein (MCTOUHUK odHIMankHOro onybnukopanus: «Cobpanne 3aKOHOAATENRCTRA
Pd», 20.03.1995, Ne 12, cT. 1053);

7) nocrauoenenne Ilpapurenscrea Pocculickolt @enepauun ot 12.09.2008 Ne 666 «O6
YTBepXKACHHH THIIOBOTO [IONOKEHUA O JOOLIKOJBHOM OOpa3oBaTeNbHOM  YUPEKACHHH
(HCTOUHHKH opHIHATBEHOrO onyGmukoBaHus: «Poccuiickas razeran, Ne 200, 24.09.2008,
«CoOpaHue 3akoHoAaTenescTBa PO», 29.09.2008, Ne 39, ct. 4432);

8) mocranosnenue [lpasutenscrsa Poccwiickoit Penepanuw or 19.03.2001 Ne 196
«O0 ytBepneHnn THIIOBOTO nonokeHMs 06 06ineobpa’opaTeibHOM YUPEKACHHN» (MCTOYHUK
opunmaneHoro onybnukoBaHua: «CoOpaHue 3akoHodaTenbcTBa Pd», 26.03.2001, Ne 13,
cT. 1252);

9) nocranoenenue IlpapurenscTsa Poccuiickoit @epepannu ot 19.09.1997 Ne 1204
«00 yreepxkaedun Tunosoro nonoxeHus of oOpasoBaTeNbHOM YHDPEXIESHHH WA AeTel
JOMKONRHOTO B MIAMIIETO IIKONBHOIO BO3PAcTa» (MCTOUHHKH OQHUHANBHONO onyOAUKOBAHHUS:
«Cofpanue 3akoHonatenscTBa POy, 29.09.1997, Ne 39, c1. 4542, «Poccuiickas raseta», Ne 196,
09.10.1997);

10) nocranopnenue [IpaputenscrBa Poccuiickoit ®egeparnn ot 03.11.1994 Ne 1237
«0O6 yreepkaeHu# THOOBOTO MONOXEHUA O BeuepHeM (CMEHHOM) 00IMeodpa3oBaTEIRHOM
yuYpexIeHAN» (ACTOYHHK odHuuansHore onybnukoranua: «CobpaHne 3akoHoaatenscTa POy,
14.11.1994, Ne 29, c¢T. 3050);

11) pewenne Pazanckof ropoackoi HymMbr ot 10.09.2009 Ne 504-1 «O6 yTBep:xIeHHH
[Monoxenus o6 ynpasneHHH oOpa3oBaHHA, HAYKH H MOJIOICHKHON NOJUTHKH aJMHHUCTPALIMH
ropoaa PazaHny (HCTOYHUK odHLHaNBHOTO ONyOauKoBaHUA: «Ps3aHcKue BeAOMOCTH», Ne 186,
24.09.2009);

12) pewtenue Pazadckoil ropomckoéi Aymel ot 22.10.2009 Ne 556-1 «O6 yrRepxOcHAN
[onoxenns o mnopsiake KOMIUIEKTOBaHMA MYHHIMIAABHBIX JOIIKOABHBIX 00pa3oBaTeNnbHBIX
yapexneHuft ropoza Pszasm» (HCTOYHHK oQHUHAJNBHOIO ONyOJNMKoBaHUA: «PsA3aHCKHE
BeAoMOCTH», Ne 217, 07.11.2009).

1.4. Onucanue pe3yNnETaTOB NPEIOCTARICHUS MYHHIIHNAILHON YCITYTH.

KoueyHeM pe3ynbTaToM NpeaOCTaBICHUA MyHUUMTANBHON YCIYTH SABASETCA:

1.4.1. Ilpenocrasnenue wnudopmauun 8 ofnacth ofpazoBauua HHOOPMAUUOHHBM
NUCHMOM, B TOM YHCJIE:

— 00 opraEm3anuH NpenoCcTaBlIeHHR OOINEHOCTYMHOIO M OECIUIaTHOrO JACLIKONBHOIO
obpazoBaHu4; :

— 00 opraHusaudu npeaocrabieHds H ofecnedeHue OOLICAGCTYMHOTO U GeCIZTHOIO
HaZaJlbHOTo OOLIEro, OCHOBHOrO oO0WIEro, cpegHero (momHoro) ofimero ofpazoBaHud
001e00pa3oBaTENbHBIMH YUPEIKIICHUAMH,

— 00 oOpraHM3aluu TPeJOCTABNCHUS JIONOJHHTEBHOTO o0pa3oBamHa jaetelt  (3a
UCKJTIOMEHHEM ~ MYHHIUMNAIBHBIX  yCOyr  oOpasoBaHus  XYHOKECTBEHHO-3CTETHYECKOH
HanpaBJIeHHOCTH) Ha 6ase MyHHIHIANLHBIX 00pazORaTENbHEIX YUPEKACHHI;

— 00 OopraHuzaudH OTABIXa AcTedi B KAHHKY/IAPHOE BpeMs Ha 0ase MYHMIMNIANBHAIX
YUpPEHKACHNHA.

1.4.2, HudopmauHOHHOE NHCBLMO € MOTHBHPOBAHHBIM OTKa3OM B [PeOCTABICHHH
HEQOpMAaITHH.

1.5. Onucanue kareropwii momyvateneit MyHHUMIATLHON YCIYTH.

[lonyyatenem MyHHLHITANBHON YCIYTH ABAAIOTCE QUIHUECKUE JIUIIA, 3AUHTEPSCOBAHHLIC B



NOAYYEHHH MYHUIMMANBHON ycnyrH, NGO MX YNOJHOMOUYEHHBbIE TIpeACTaBUTENH (IJajlee —
3aABUTEND).

MyHunnansHas ycayra npedoCcTaBiseTea 3asBHTeNIM Ha OCHOBaHHK MX oOpallleHHi uiu
3asBJICHHI ¢ YKa3aHHeM LieNH MOTy4yeHHS HHpOpMaLHK (Janee — 3anpoc).

2. TpeboBaHUA K DOPAAKY NIPEIOCTABICHUS] MYHHLMTANLHON YCNYTH

2.1, Tlopanok UHPOPMHUPOBAHHSA O TIPABHAAX NPENOCTABICHAA MYHULIHNANBHON YCAYTH.

2.1.1. Mecro HaxoxAeHud, cnpaBouyHble TenedOoHBI COTPYAHHKOB  YIIpaBJeHHS,
OTBETCTBEHHBIX 32 IPSAOCTABICHIE MYHULANANEHOH yenyry npuseldersl B [Tpunoxennu Ne 1 x
AAMHHHCTPATUBHOMY PErTlaMEHTY.

2.1.2. UudopMmanumsa o mNpenocTaBieHUM MYHHOUNATBHOM YCIYTH OCYLIECTBAETCH
TOCPEACTBOM:

- TeeOHHOH CBA3M,

- JIEKTPOHHOH TOYTHI;

- pasMeineHHsa B OoTpacieBoM paziene «OOpazoBaHue» oQUIMANLHOIO HHTEpHET-caiiTa
agMUHACTpalU Topoaa Pasanu (anee - Cafit) (http://www.admrzn.ru);

- pasMmeleHUe HHGOPMALUH Ha [1opTale MyHHIHIAIBHBIX YCIYT afMHHHCTPalHH Fopoja
Psasann (www.uslugi.admzrzn.ru);

- NTHQOPMAMOHHEIX CTEH/IOB B Y TIpaBJICHHH;

- TeMaTUHECKUX MyOnuKaluii 1 Tesenepenay.

2.1.3. llpu oteerax Ha ycTHhie o0palieHus M OOpalleHHs C UCHONL3OBAHMEM CPEACTB
TesneOHHON CBA3H HUHQOPMHPOBAHHUE 3asBHTEICH AOMKHO HPOXOAHTE C YYETOM CACOYIOMIMX
TpeboBanmil:

- COTPYJAHHKH YTIPABAEHUS NOAPOOHO H B TAKTAUHON (KOPPeKTHOIT) hopme uHPOpMUDYIOT
oOpaTUBIMXCS 10 HHTEPECYIOUHM UX BOMPOCAM;

- COTPYAHUK YilpaBiieHus NpPeICTABNseTCd, Ha3piBas CBOM (PaMHINIO, HWMS, OTHYECTBO W
HOJDKHOCTD;

- {Ipd HEBO3MOXXHOCTH COTPYAHHKa YIpaBlieHHsA, HPUHSABIIEro YCTHOE OOpailieHue HJH
TeneOHHBIH 3BOHOK, CAMOCTOATENBHO OTBETHTh Ha IMOCTABICHHBIE BOIPOCHI OOpaTHBINHiics
JoMxKeH OBITH TlepeanpecoBan (epeBeleH) K IPYroMy DOMKHOCTHOMY NHLY NMHOO eMy NMOMMKEH
ObiTh coolineH TencpoHHBIH HOMEp, N0 KOTOPOMY MOXHO TONYYHTH HeoOXOZUMYIO
HHpopMaIHIO.

2.1.4. UngMBuAayanbHOE YCTHOE KOHCYJABTHPOBAHHE OCYHIECTBIAETCS COTPYAHHMKAMH
YnpasneHus npu o0palleHHy 3aasutesieit 3a nadopManmeii:

- IMYHO;

- 1o Tenedony.

Cotpyauux YnpasneHus, OCYLIECTBIIAIOIUH UHAMBHAYAJILHOE YCTHOE
KOHCYTbTHPOBAHHE, AOCJDKEH IPHHATH BCE HEOOXOAUMBIC MEphl IS Jaud  [OJIHOIO H
ONEPATHBHOTO OTBETA HA MOCTAB/ICHHBIE BOHPOCHL, B TOM YHCHE C MPUBIEUYEHHEM APYTUX
COTPYAHUKOB Ynpapneuua. [Ipuem 3asButenel ocyllecTBAseTCS COTPYAHMKOM YIIPaBicHHS B
NopajKe OYEPelH, B IHH MPHEMA, YTBEPKICHHbIE HAYAJIbHUKOM Y IPABIIeHUS.

B cnyuae, ecau 115 NMOATOTOBKH OTBeTa TpedyeTCs NMPOLOHKUTENIEHOE BPEMSA, COTPYIHHK
YnpapieHHs MOXET NPCUTOKHUTE 3aABHTEMO 0OpaTHTHEA 3a HeoOxommMoil uHpopMauued B
MACBMEHHOM BHAE MO0 Ha3HAUKTL ApYroe ynobGHOEe AJA 2afBUTENA BpPeMA IS YCTHOTO
KOHCYABTHPOBaHUA.

2.1.5. MnauenayansHoe MHCBMEHHOE KOHCY/NBTHPOBaHME NpH OOpalLieHHH 3asBHTeNEH 3a
peaOCTaBICHHEM MYHHIHMANBHOM YCAYIH,

Hayanerux VYnpaBienus B COOTBETCTBHH <CO cBOe€fl KOMIETeHLMeH ompegenscT
HEMOCPEACTREHHOTO UCTIONHUTENS - COTPYAHUKA YIpaBIeHUs ANA NOATOTOBKH OTBETA.

OTeeT Ha ofpalileHye 3aABHTEN IPEAOCTABISAECTCS B NPOCTOH, YeTKOH U IOHATHOH (opme
¢ yKkaszauHeM (aMumuM, MMEHM, OTYECTBa, HOMepa TenedoHa HCIOAHHTENS - COTpYAHHKA




Ynpasnexus.

OTBeT HanmpaBnseTCss B NHCHMEHHOM BHAE, TOMTOW MM 3MEKTPOHHOH mNOYTOH B
3aBHCAMOCTH OT cnocoba oOpaineHus saasurtens 3a nHpopMauueii nnu cnocoba J0CTaBKH
OTBETA, YKA3aHHOTO B IIHCbMEHHOM OOpaLeHUH 3asABUTEIIA.

2.1.6. Ofsa3aHHOCTH COTPYAHUKOR YTpaBieHMs OpH OTBeTe Ha TenedOHHBIC IBOHKH,
YCTHBIE W ITHCBMEHHBIE oOpalllcHHst 3asBHTenel, TpefoBaHHs Kk (opMe H  XapakTepy
B3aMMOACHCTBHA COTPYTHHKOB YTPaBICHHA C 3aABUTENAMHU.

OTtheTHl Ha NMHUCHMEHABIC OOpallCHMs HamMpaBISIOTCA B MHUCEMEHHOM BHAE M JOMXKHBI
COACPXaTh: OTBETH HA MOCTABJICHHEIE BOMPOCHI, (AMHINIO, HHHUMAILI H HOMEp TenedoHa
HCHONHATENA - COTPYAHHKA Ynpapneuusa. OTBeT NOANMCHIBacTCH HAYaILHHKOM Y IpaBleHuUA.

CorpyaHuky YIpaBieHHd, OCYIIESCTBIIOIME PHEM M KOHCYALTHpOoBaHKe (10 TenedoHy
KA IHYHO), JO/DKHBI KOPPEKTHO H BHUMATENLHO OTHOCHTBCA K 3aBHTENAM.

2.1.7. Ilopaaok odopMiIeHns 3anpoca.

SasBuTeNs OQOpPMASET 3ampoc pYUHBIM (YEPHUNAMM HJIKA NMAacTOM CUHETO MAK YEPHOTO
IIBETa) WM MAIIMHOIIMCHBIM CIIOCODOM B cBOOOIHOM QopMe. B 3anpoce ykassiBaloTcA:

- 1Nk NoJy4YeHust HHPpOpMaltHH;

- PCKBU3UTHI JUIIA, 3aMHTEPECOBAHHOTO B MpenocTaBiAeHud uudopmanuu (GaMunns, uMms,
O0TuecTBO GH3NUECKOro Julia);

- agpec MOCTOIHHOrO MECTa JKUTENbCTBA HIH MPSHMYUIECTBEHHOIO TpeOBIBAHHA /MY
(axTHUeCKMit afpec NI, 3aMHTEPECOBAHHRIX B NONYUYeHUH UHbOpMaLnn;

- KOJIHYECTBO IK3EMILIAPOB HH(POPMALINH;

- cnocod mnojrydeHus HHQopManuH (B cioydae HEOOXOAWMOCTH AOCTABKH M0 IOYTE
YKa3bIBaeTCA IOUTOBRIN aJipec I0CTaBKH),

- NOANUCH 3aABUTEIA.

B cayuae, ecnu 3anpoc odopMiIeH MAUTHHONUCHBIM CIOCOOOM, 3asBHTEIE AOHCIHATENEHO
B HIDKHEN 4acTH 3ampoca pa3fopurBO OT PYKU (MepHHIIAMH WU NAcTON CHHEro Uy 4epHOro
[IBETA) YKA3KIBAET CBOIO PaMMIIHIO, UM, OTYECTBO (TIONHOCTHIO).

2.2. Cpoxu npenocTapaeHus MyHHIMNTANLHOH YCIYTH.

HadopMauns npu HHOMBHAYANBHOM IMUCBMEHHOM KOHCYIBTHPOBAHUH HATIPABIACTCH
3aspUTeMo B TeueHue 30 auedt co AnHg perucTpauui 3anpoca.

HaausuayanpHOe YCTHOE KOHCYNBTHPOBAHHE KKOT0 3asBUTENS COTPYAHHK Y IpaBNeHUsA
ocymiecTBageT He Oonee 20 MunyT. [TpH OTCYTCTBHR OYepelH BpeMs OXKHIAHHA 3aABHTENIL NIpH
MHAMBHAYANIBHOM YCTHOM KOHCYNBTHPOBaHUH HE MOJKET MpeBriaTh 30 MHHYT.

2.3. OcHoBaHHsA /18 OTKa3a B IPEACCTABICHHHA MYHHITMIIAUIBHOM YCTYTU:

odopMmnenye HeHajnexkauM oOpasom 3anpoca @ (WIM) HEBO3MOXHOCTh YCTAHOBHTD,
Kakasd MMeHHO UH(pOpMANUA 3alpaliyBaeTcs.

2.4. TpeGoBaHHs K MEeCTaM NIPEJOCTARICHUA MYHRUMNAILHOH YCIYTH.

2.4.1. Tlpuem 3asBUTENCH OCYIICCTBASETCS B CIICHHANBLHO BBIACNIEHHBIX IUIS 3THX Ieneid
NOMEIUCHUAX (MPHCYTCTBEHHBIX MECTaX) Y IpasicHH.

[pucyTcTBeHHBIE MecTa BKJIIOYAIOT 30HBI A8 OXHIAHHSA, HHOOPMHPOBaHUA H IpHEMA
3agBHTENCH.

Tpebopanus K OCHAWICHWIO H OOOpPYAOBAHMIO HPHCYTCTBEHHBIX MECT AO/KHE]
COOTBETCTBOBaTh I[lONOXKEHHIO O CTaHAapTe KOM(OPTHOCTH NOMEUIEHHH, YTBepXAAEMOMY
MOCTAHOBJIEHHEM aAMUHUCTpALNH ropoaa Pazanu.

2.4.2. 3ona MHGOPMUPOBAHHUA paclioNaraeTcsd B HEMOCPEACTBEHHOH OMH3IOCTH OT 30HBI
OXUAaHHA H NPEAHasHa4YeHa [ 03HAKOMACHHA ¢ HHPOPMAIMOHHBIMH MaTepUaNaMH.

2.4.3. TpeGoBaHNa K OpraHH3alluy 30HB HHPOPMHUPOBAHHA:

243.1. 3ona wupnpopmuposaHus pomkHa Obith o0opyaoBaHa HHOOPMAITMOHHBIMA
crenJaMi. CTeHZH HOJDKHBI OBITE MakKCHMAaNbHO 3aMETHBl, XOpOILO NPOCMATpHBaeMbl H
bynxuyoHanens. Mudopmatuonnse creHAB MOTYT ObiTh 060pYAOBaHbEl KapMaHaMH (opMaTa
A4, B KXOTOPBIX pa3MelnaroTes HHPOPMAUNOHHLIC THCTKH.

2.4.3.2. MiadopmaimoHHbie CTEHIB! AODKHEL COJCPHKATh AKTYANLHYIO H HCYEPIIHIBAIOUIYHO



HHOPMALHIO 0 MYRHUHNANBHOI yeiyre:

- TeKCT AAMHHEMCTPATHBHOIO pErilaMexTa;

- TEPMHUHB! H ONPEHCNCHUS, KOTOpEiC HEOOXOMUMO 3HATh U NPUMEHATH 3AABUTENAM [PU
oOpallieHud B Y paplicHUE 3a NpeAoCTaBleHAEM MYBHUMIAILHOR yCIIyri,;

- TOYTOBEIA ajpec, TenedoH, ajpec DJNEKTPOHHON NOYTH YIpaBieHus, afpec
obunranpHOTO caliTa aIMHHACTpalkK ropoaa Psasann B cet UnTepHeT;

- KOHTAKTHBIC TeJICPOHBI COTPYARUKOR Y IpaBleHus, NPeA0CTARIIOMNX MyHUIMNTANBRYIO
yenyry;

- obpaszew 3a0HEHNA (PopMBI 3amnpoca;

- Japyrne uHpOpPMaUUOHHBIE MaTepHaipl, HeoOXomuUMble ANA  [PeJOCTABJICHUS
MYHULUDANBHOH ycayrH (HanOonee wWacTo 3afaBaeMble BONPOCHT W OTBETH! Ha HHX,
uHpopMaluio B TEKCTOBOM BUIE H B BHAe OIOK-CXEMBI, HAIIAOHO OTOOpaXaloUIeHl anropuTM
POXOXKIEHHS aAMHHUCTPATURHOMN IPOREAYpHI H T.1.).

2.4.4. Kabunersl mpuema sasBHTeneH o00pyayloTcd HHPOPMALUOHHBIMU TabIHYKaMH
(BBIBECKAMH) C YKAa3aHHEM:

- HoMepa xabHHeTa,

- (haMUIUH, HMEHH, OTYECTBA ¥ AODKHOCTH COTPYZHHKA YNPpaBlIeHHUs, OCYINECTBIIOMIEr O
TpHeM 3asBUTeneii;

- IHEN npueMa COTpYOHUKA Y IPaBICHUA.

2.5, llepeuens HeoOXOOUMBIX IS NPEOOCTARICHHS MYHHIIANANEHOH yCAYTH JOKYMEHTOR,

JUig nonydeHUs MYHUIMOATBHONR YCAYPH 328BHUTENSAMM HPEAOCTABIAIOTCT CAEAYIOUIME
OOKYMEHTHI:

3anpoc;

JOKYMEHT, YAOCTOBEPAIOIINHA IHUHOCTE.

2.6. Tpeboranu4 K MpedOCTaBNICHHIO MyHUINNAILHOH YCIYTH.

MyHHUHnIANBHAA YCIyTa IpelocTaBniaeTcs 6eCIaTHO,

3. AAMMHUCTPATHUBHBIE NIPOUEAYPBI

3.1. AIMHHUCTpPATHBHBIE MPoLedyphl MpeloCTaRICHUA HHOpMALIHH:

IIPUEM W PErHCTPAllHA 3aIpoca;

MOHCK HEOOXOMUMOH HHPOPMAIUH;

OpefocTaBlieHde  HHpOpPMAaOMd  (MOTHBHPOBAHHOTO  OTKa3a B  IIpeJOCTaBIeHHH
MYHHLATIANBHON YCIIYTH) 3aABHTEIO.

Bnok-cxeMa npeloCTaBICHNA MYHHUMOANBHOH yenyry npuBenena 8 [Ipunoskennu Ne 2
AIMWHUCTPATUBHOMY PETIAMCHTY,

3.2. llpnem u perucTpaliua 3amnpoca.

OcHoBaHHeM AN Havana MPEAOCTABICHNS MYHMIMOAIBHON YCHYIH ABASCTCA HONYydYCHUE
YnpapraeHneM 3anpoca. _.

JoKkyMeHTE!, HanpapieHHble B YIpaBAeHHe MOYTOBBIM OTIPABICHHUEM HUJIH MOJy4YeHHBIC
PR JTHYHOM OOpailileHHM 3adBHTEAs, PETHCTPAPYIOTCA B OPAKe A0 POU3BOICTRA.

[To xkenanuto 3aIBUTENA [pH TPHEME M PETHCTPallMH 3alipoca Ha BTOPOM 3K3eMILIsApe
COTPYAHHK YTIPaBICHHS, OCYWECTBASIOMIHUI [IPHEM, IPOCTARNAET OTMETKY O NIPHHATHH 3aIipoca
C yKa3zaHHeM HaThl €10 PerncTpanii.

MakcHMAMEHBIH  CPOK  BBINIOAHEHHA JEHCTBUA cocTaBnsieT 5 MuUHYT. [leiicTBhe
COBEPUIACTCA B NPUCYTCTBUH 3asIBUTEIIS.

[Tocne perucTpalld 3afpoc NEPEeAacTCs B HOpSAKE AETONPOH3BOACTBA HAYANBHHKY
YnpaeneHusa. HauanpHuk YnpapineHHS B COOTBETCTBHM CO CBOCH KOMIETeHIHedl nepemaet
3aTIPOC A1 UCTIQJHEHUR COTPYAHUKY Y paBieHns.

MakCHMANBLHEBIA CPOK BHITOIHEHHUS NEHCTBUA COCTARIAET 3 OHA.

Ecnn npeametom oOpallieHKs 3asBRTeNs ABASCTCA fipeJocTaBieHie WHopManuy, He
OTHOCSWERC K  KOMINETeHHWH YTIpaBieHHs, COTPYAHHMK YIpaBieHHs, YHOJIHOMOUYECHHEIH
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MPUHUMATE AOKYMEHTEL, CoO0INaeT 3aiBUTENIO B KAaKOH OpraH BJIaCTH HJIKH OPraH MeCTHOro
CaMOYTIpaBJIIeHHs CIefyeT oOpaTHThCA.

MaxcuMabHblif  CPOK  BHIQUIHEHUA fAelicTBHs  coctaBnger 10 wmunyr. Jedcraue
COBEpINAETCH B IPUCYTCTBHU 3aABUTENA.

3.3. louck HeoOxomquMon HHpoOpMaLiii,

OcHOBaHMEM IS HAyana mpoUeaypbi IOHCKA HeOoOXOAUMOH HH(POpMAlMU SBIfETCA
nodyYeHue COTPYAHHKOM YTpaBleHHs, YIONHOMOYEHHBIM NPeJocTaBiATe HHGPOPMALHIO,
3aIpoca 0 NPeIOCTaBNEeHHH HHPOPMaLHA.

CoTpyIHHK YTpaBleHHs oCyIlecTBIAeT POPMHUPOBaHIE 3aNpalIMBacMOd HRPOPMAIIHH.

He#tctere ROMKHO OBITH BLIMIOMHEHO B TEUEHHE 7 AHEH CO AHA MOJYUEHHA COTPYAHUKOM
VYripaBrenus 3anpoca.

Corpyauuk Ynpapnerus, yNoJIHOMOYCHHEI NPeJOCTaBIATs HHPOPMALUIO:

— dbopMupyeT HHPOPMALIHIO;

— FOTOBHT MOTHBHPOBAHHEI OTKA3 B IPEOCTABICHHH MYHHIMNAJLHOM YCIyTH.

MaxcHManbHBIA CpOK  BBIONHEHWA AcHCTBHA coctaBnser 30 wmuHyT. [JlefictBhe
COBEpINAETCH B ICHb YCTAHOBIGHUS HATMYHS 3allpallNBaeMoi HHpOPMALHH.

CortpynHMk VYupaBieHus, YNOJHOMOUEHHSI NpemoCTaRNATh UHGOpMauuio, nepenact
YKa3aHHBIC BHILIE NOKYMEHTHI Ha HOANUCH HAYANbHUKY Y IPaBICHMA.

MaxcuManbHBIH CpOK  BHIMONHEHHA AeicTBHA coctasimder 10 muHyr. [eficrBue
COBEpIIAETCH B JIeHb MOATOTOBKM JOKYMEHTOBR,

Havaneauk VYrnpasneHHA NOANMHCBIBaeT HHGOpMAUWIO WIX MOTHBHPOBAaHHBIH OTKa3 B
TIpeaOCTABTICHHH MYHHIIHITAABHOR YCayTH.

MakcHUManbHBH CPOK BBITOIHEHHA ISHCTBHS COCTABIIAET 3 AHA.

CorpynHuK VYTpaBneHus, yYMONHOMOYEHHEIH NPEAOCTaBNATL HHPOPMAUMIo, NepenaeT
HOAIUCAHHYIO HHPOPMALMIO UK MOTHBHPOBAHHEIH OTKa3 B ApeAOCTABNICHHN MyHMIMNAIbHOM
YCIYTH B [IOpSJKe AeNOMPOU3BOACTRA.

MakcuMaibHBIlH CPOK BRIMONHEHUA ACHCTBUS cocTaBisgeT | nens. JeHcTie coBepiuacTes
B JEHB NOMYYCHHS NOAMHCAHHBIX JOKYMEHTOB OT HaYadbHHKa YIIpaB/ACHHA.

3.4. Ilpepocrapnende HH{popMauHH (MOTHBHPOBAHHOTO  OTKaza B MPENOCTABICHHH
MYHHIUIIANBHOH YCIYTH) 3aABHTENIO.

OcHOBaHUEM [ Hauyana BBIOaUM JOKYMCHTOB 3aSdBUTEMIO SBASCTCA KX MOCTYILIEHHE
COTPYIOHHKY YTIpaBlIeHHs, YIIOJHOMOYEHHOMY BEIABaTh JOKYMEHTEHL.

Tlpu obpamieHHH 3agBHTENA JJIA IIOJYYEHHsA MOATOTOBICHHON HHPOpPMALUH COTPYAHHK
VrnpaBneHus, yNoNHOMOYCHHLIH BLIABATL JOKYMEHTHI, YCTAHABIUBACT JIMYHOCTh 3a4BUTENA, B
TOM YHCI¢ NpPOBEpSAET JOKYMEHT, YAOCTOBEpAIOMuE AHYHOCTh, EclM 3a  nolydeHHeM
NOATOTOBJIEHHOH  HHGopMmaumu  oOpammaercd  NpeACTAaBUTENb  3AABHICHS,  COTPYIHHK
YnpagneHns,  YHONHOMOWEHHBI  BBIIABATH  AOKYMEHTBHI,  YCTAHABIUBACT  JAHYHOCTE
NPEACTAaBUTENS, B TOM YKHCIE NPOBEPSCT JOKYMEHT, YAOCTOBEPAIOUIMHA IMUYHOCTE, 8 TAKKE ero
NOMHOMOYHA Ha NONYYeHNE NHGPOPMAUMH, 3aNPOLICHHON 3aIBHTENIEM.

CoTpyoHHK YmnpaBleHHS, YNIOJHOMOYCHHHIH BBIJABATh JOKYMEHTBI, PETHCTpUDYET (aKT
BBIA2YM HH(OPMAUMH IYTEM BHECEHHA COOTBETCTBYIOLIEH 3AIIHCH B CHCTEMY 3JIEKTPOHHOIO
AokyMeHTooGopoTa.

CoTpyaHUK YnpasneHHA, YTIONHOMOYEHHBINl BBEIIABaTh AOKYMCHTHI, BBINACT AOKYMEHTEI
3aABUTEIIIO, 3aABUTEND PACIIKCLIBAETCA B MOAYHYEHMM JOKYMEHTOB Ha HK3EMIIApE AOKYMCHTa,
KOTOpEIi OCcTacTcs B YIpaBieHHH.

MakcHMaJIbHBIHR CPOK BBITTOMHEHUS Beex AelicTBUl cocrapseT 20 MHHYT.

4. [Topsanok u GopMBI KOHTPOIA 38 NPENOCTABIEHUEM
MYHUUHMDANBHOW YCIYTH

KouTposnk 3a NONHOTON H Ka4eCTBOM NMPEAOCTAaBNCHHUA MYHHIHIANEHON YCNYTH BKIIOYaeT
B ceba NpoBelcHHE TPOBEPOK, BBIABACHHE M YCTPAaHEHHE HAPYINCHUN NpaB 3asBUTENEH,
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PACCMOTPEHUE, MNPUHATHE pELeHHH U TOATOTOBKY OTBETOB Ha OOpallleHHs 3asiBUTENCH,
coaepxammx xanolnl Ha peuleHud, pedicteus (OesfeiicTBUe) COTPYIHUKOB YpaBiaeHUS,
HAYaNBbHAKE YNPaBAeHNS, OCYIUECTRIMIONIMX NPEeaoCTaBlIeHe MYHHLIHNATbHON YCAYTH.

Texkymu# KOHTpONE 3a cOOJIONEHHEM MOC/AeAOBATEABHOCTH I¢HCTBUH, ONpeAesIeHHBIX
aIMHHHCTPAaTHBHBIMH NpOLENYPaMH 110 JIPEJOCTABICHHK) MYHHUHNANLHOW  YCIYTH, H
NPHHATHEM PELICHUR COTPYAHUKAMHK Y IPaBACHUA OCYLIECTBIAETCA HAYAIBHUKOM Y IIPABIICHHUA.

CorpyliHHK  YNpaBieHHs, YNOAHOMOYEHHBI  NPHHHMATE  JOKYMEHTHL,  Hecer
NMEPCOHATBHYK) OTBETCTBEHHOCTb 33 cOONIOAEHHE CPOKOB H IOPAAKAa TIpHEMa JOKYMEHTOB,
NpaBHIBHOCT,  BHECEHHS  3alMCH B CHCTEMY  3JEKTPOHHOTO  J0KyMeHToobopoTa,
HPeNOCTABIAEMO# 3asBUTEITAM.

CotpynHuk YIpapneHUs, YHNOMHOMOQUEHHBIH NpenocTaBnaTh HHGOPMALHID, HeceT
TIEPCOHATBHYIO OTBETCTBEHHOCTb 32 COOMAIONEHHE CPOKOB ¥ TOpSAKAa MOKWCKA M NOATOTOBKH
3anpanBacMoil HHOOPMALHKE HNH MOTHBHPOBAHHOI'O pelleHHA 00 OTKase B NpeJOCTaBleHUH
HHPOPMALIHH.

CoTpymHHK YupaB/ieHHSs, YITOJHOMOYEHHBIH BBIAaBaTh JOKYMEHTBI, HECET NEPCOHANBHYIO
OTBETCTBEHHOCTE 32 COOMIOICHUE CPOKOB U 11OpsiAKa BELZa9M AOKYMEHTOB.

Ilepconanphas OTBETCTBEHHOCTH COTPYNHUKOB VYIpaBlieHUst 3aKpPeHAsSeTCA B HX
JOKHOCTHBIX MHCTPYKLIMAX B COOTBETCTBHU ¢ TpeGoBaHMsIMM 3aKoHOJaTenbeTBa PoccHiickoi
Deneparuy.,

Texkymuii KOHTPOAB OCYIIECTBJIAETCA IYTEM IMpPOBEACHHA HAYATHHHKOM Y IIpaRIeHHA
HPOBEPOK COOMIONEHAA U MCUONHEHHA COTPYAHUKAMH YIpaBleBus AIMHHUCTPAaTUBHOIQ
pETVIaMeHTa, MHBIX HOPMATHBHBIX MPaBOBBIX akToB Poccuickoii (Peaepanyu, HOPMAaTHBHEIX
[PaBOBBIX aKTOB Pa3aHCKoil 001aCTH M IPABOBEIX AKTOB OPTaHOB MECTHOTO CAMOYIPaBICHHUA.

[TepHOIHYHOCTE OCYIHECTBICHHS TEKYLHErO0 KOHTPONS YCTAHABJIHBACTCA HAYAJIbHHKOM
YnpaBieHus HE peske OHOTO pa3a B MECsIIl,

[Tpopepkt MOryT OBITH MNAHOBHIMH (OCYIECCTBAATECH HA OCHOBAHMH T'OJOBBIX MIAHOB
paboTtel YopaBneHus) U BHeTUIaHOBEIMU. [Ipy NpoBepke MOTYT paCcCMATPHBATHCSA BCE BOMPOCEH],
CBAZAHHBIE C IIPEJOCTABIEHHEM MYHHLUHMNANLHON YCIYrH (KOMIUIEKCHBIE IPOBEPKH), HIH
OTAENBHBIC AcMeKThl (TeMaTHdeckHe mposepki). [lpoBepka Takke MOKeT TIPOBOIUTHECA IO
KOHKPETHOMY OOpalLieHHIO 3asBHTEIS.

5. llopsnok oGxanoBaHud aeicTeui (OezelicTBUA) COTPYAHHKOB
YupaBieHRs, HAYaIEHUKA Y IpaBicHUS H petieHui, TPHUHATHIX
HMH TTPH [IPeJOCTABIIEHHH MYHHIIHITAIBHON YCIYTH

5.1. TIpy oTxase B NpeIOCTABACHUYN MYBULUITANLHOH YCAYTH 3asiBATENH MOTYT 00paTHTLCH
¢ xanodol B aAMHBHCTpanNi ropoaa Pasanu unu obxanoBaTh O0TKa3 B cyaeOHOM TOpAAKE B
CPOKH, YCTAHOBNEHHBIC ACHCTRYIOILHM 3aKoHoaTeabscTBoOM Pocchiickoit Meaepanun.

5.2. Nocyaebuoe obkanoBaHye.

JeiicTeua  moboro  HIDKECTOSLIESro  MO/DKHOCTHOIO  JTHUA,  YYaCTBYIOLIEro B
IIPENOCTABNICHNH MYHHUMDANLHOH YyCiayrd, MoryT ObiTe OOKANOBAHBI  BHILIECTOSUIEMY
JOMKHOCTHOMY JIMIY OPraHOB MECTHOTO CAMOYMPpaB/eHus ropoja PsizaHu.

3asBuTend MoryT ofpatuTbed ¢ kanoboid Ha neiicteus (Oe3nelcTBUE) U pelICHMS,
MPUHATBIE B  XOAE  MpeloCTaBjJ€HHA  MYHMUHDANBHOH  YCAYTM  Ha  OCHOBaHMH
AIMMHHCTPATUBHOTO perfaMeHTa, MUCHMEHHO [OYTOBBIM OTHpPaBACHMEM WM JACKTPOHHON
noyToli B ajpec Y npaBieHns.

5.3. B nHcbMeHHOM x)anobe yKkazbiBaloTcq:

(aMuIuA, HMA, OTYECTBO 3a4BUTENA (2 TakKe (PaMHIIHs, HMS, OTYECTBO YIOJHOMOUYEHHOTO
NpeACTABHTENA B C1y4dae oOpalleHua ¢ xanodoil npeactaBuTeN),

NOMHOE HaUMEHOBaHME OpuAnYeckoro nauua (B chiyyae ofpailieHMs OT WMEHH
PHIHYECKOro JTH1a);

KOHTAKTHRIN 1OYTOBBIH aapec;



npeaMeT xanoOol;

AVUHAA TOANHCE 3AIBUTERA (€1'0 YIIONMHOMOUSHHOIO MPEACTABATEN).

ITnceMernHas ckanoba AobiHa ObITh HanMcana pa3bOPUYMBLIM TIOYEPKOM, HE COEPKaTh
HeLeH3YPHBIX BolpakeHuH. IluceMennas skanoba AoxHa ObITh pacCMOTPEHA B YCTAHOBIEHHOM
NOpsLAKe.

5.4. O6fpaweHna 3agBHTeseH, coaepxamue ofxkanoBanue pelucHui, aciicrauii
(Ge3melCTBHA) KOHKPETHBIX JOMKHOCTHBIX JIMM, HE MOTYT HalpaB/STBCA ITHUM AOCMKHOCTHBIM
NMUAM A pacCMOTpeHHA U {(Win) oTBeta. [Jybnuxathele obpauicHus (BTOpod U MOCAEIyIOIIME
IKIEMILAAPHL OJTHOTO OOparicHus, HANMPABACHHLIC AARUTENAMU B Pa3/HUHBIC OpPraHbi BIACTH,
MM O0palicHHs, MOBTOPAIOIINE TEKCT MpeAbiNylierc oOpallleHus, Ha KOTOpOe JaH OTBET), He
paccMaTpuBaroTcs. B cnydae noctymnieHus AyOnHKaTHBIX oOpallenuii 3asBUTENO HalpaBasaeTcs
YBEIOMSICHHE O paHee JaHHBIX OTBETaX HIIH KOIHH 3THX OTBETOB.

5.5. Ecan B pesysibTare paccMOTpEeHHA kanoda npusHana 000CHOBaHHOM, TO TIpHHAMAETCA
pemieHHe o6 OCYIIECTRNCHAU AEHCTBHE DO NPEJOCTABIEHA) MYHHUHNANLHONH yCIyrH
3aABHTENMO H [IPUMEHEHHH MEp OTBETCTBEHHOCTH K COTPYAHHKY YINPpaBICHUA, NOAYCTHBIIEMY
HApYHIEHHA B XOJ¢ TIPSAOCTABACHHA MYyHMLUMOANLHON YCIYrH, KOTOPHIE MOBAEKIR 3a coOoll
&Kanody 3aABATENA.

5.6. 3asBuTemo HampaBifgerca coOoOIleHHe © TIPHHATOM peHIeHHH H JeHCTBUAX,
OCYIIECTRIICHHBIX B COOTBETCTBHHY ¢ IPHHATHIM PELICHHEM, B YCTAHOBIICHHOM TIOPSIKE.

5.7. Bee ofpamenus o6 obxanopannu AeitcTBuil (6e3neiicTBIg) M peLlieHHit, MPHHATHIX B
Xode TMpedOCTABIeHHS MYHHUHNAUIBHOH YCIYIH HAa OCHOBAHHHM AIMUHHCTPATHBHOTO
perniaMeHTa, PErHCTPUPYIOTCS ¢ yKazaHHeM:

— NPHHSATHIX pelleHMiA;

— OCYIUECTBNICHHBIX NEHCTBUH NTO [IPEAOCTABICHHIO 3aABUTENI0O MYHRUMIIAIBHOH YCIYTH H
NPHMEHCHUIO MEP OTBETCTBEHHOCTH K COTPYAHHKY YMpaBleHHs, NOMYCTHBINEMY HapylU¢HHA,
OTBETCTBCHHOMY 3a HeHcTBHe (Oe3elicTBHE) U pelleHHE, NMPUHATOE B XOA€ NPENOCTaBISHHUS
MYHHUHMIANBHOH YCiyry, MOBACKIIHE 32 co00H xanoby 3adpuTeid, B cayyae 00OCHOBAHHOCTH
KanoGsl. :

5.8. OOpamenus 3zagBUTeneld CUHTAIOTCA pPaPeICHHBIME, €CAH PacCMOTPEHBI BCe
NOCTABJCHHLIE B HUX BOMPOCH], IIPUHATHI HEOOXOAUMBIE MEPH] H JaHbI IHCBMEHHBIE OTBETHI (B
npefesax KOMIETSHIHH) ITO CYIUECTBY BCEX NOCTABIEHHEIX B 08palleHHAX BOIPOCOB.



[punoxenue Ne |
K AIMAHHCTPATHBHOMY DETAAMEHTY

MecTo HaxOXAECHUA, CIPABOUHBIE TeleOHbl COTPYAHHKOB YTIPaRiicHHS

Haumenoranue oraena (cekTopa) ynpapieHus | Aapec, Tene(poH MyHHIIHITAIBHOTO CIYXaIlero
o0pa3oBaHus, HAYKH B MOJIOAEXKHOH
TIONHTHKH, OTBETCTBEHHOrO HCIIOMHUTEA 3a
npefocTaBNeHHe MYHRLIMITATBHON Yenyru

Otnen obutero obpazoBaHUa U HAyKH I. Pasaup, yn. Ukanosa, 1. 1, kopn. 3

3aMecTUTENL HadaTbHUKA YIPABICHNS, 986763
HaqalbHUK oTheNa obmero obpazoBanud

CopoknHa Enena bopucosha

HaganbHuK ceKTOpa KON 986861

Cxsopuosa Hatanes ['ennannesna

HayansHUK ceKTopa JOIIKOILHOTO 986350
obpazopaHus

bonpauesa I'anuna I'puropbeBHa

Oraen ROMOIHUTENLHOIO 00pa3oBanus 1 I. Pasaun, yn. Jleuuna, n. 35
MOJIONEKH
3aMeCTHTENh HAYATbHHKA YIIPaBICHU, 252431

HavdaJIbHHUK O0TACHA

Bacunsepa CpeTnana AnlekcaHApoBHA

HavanpHuK ceKTopa MOJOAEKHOH TOMHTHKH 252315

CwmupHora Haranes bopucosra

HayaTsHUK ceKTOpa AOMORHUTEREHOTO 252140
00pazoBaHHA 1 MOJIOAEKH

Benoycosa Jlapuca AHaTonbeBHA
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K AOMHHHCTPATHBHOMY PErNaMeHTy

brox-cxema nocnea0BaTeAbHOCTH AeHCTBUHA TPH NPEeAOCTaBASHHH MYHHUHNATBHOH
YCAyTH

Hauano npenoctasnedys MysHUHNANLHOR yCIyry: NocTynneH e sanpaca

v

an JTHYHOM oﬁpaw.ea-mu JAABHTCIA, COTPYAHHK YI'I]JiiBIIQHHﬂ, yﬂO.I'IHOMO‘-lCHHLIFI NpPHHHMATE AOKYMEHTR,
¥YCTAHABNHBACT NpeAMET JANPOCAE M OMPeReIAeT era NoaBeAOMCTBEHHOCTh

HeT Ha

[TpeameT — nudopMaling, OpeaoCTaRAREMAR
¥Ynpaencuuem ?

h

CoTpyaHnk Y npaBacHHA, YRONHOMOYCHHBIH CoTpyaHHKk  YIMpaBneHHsa,  YNOAHOMOWCHHLIH  APHHMMATE
NPHHHMATE JOKYMEHTHI, Co00IIAET 3aMBHTE/IIO, AOKYMEHTBL,  PETHCTPHPYST  MpeNCTaBRNeHHBH  3anpoc, 0o
8 KakoH OpraH 8nacTH HAH OPraH MECTHOTO HEMAHUK 3AABHTENR HA BTOPOM  3K3EMONApE MPOCTABNAST
CAMOYNPaBREHHA CACAYET 06paTHTLCA OTMETKY O MPHHSTHH 3anpoca
. 3
CoTpyaHHK Y IPaBNeHWA, YNONHOMOUEHHELH NIPHHUMATS
¥ DOKYMEHTBI, NEPEAACT 3ANPOC B NOPAIKE N1eT0NPOH3BOACTEA

HAYANLHUKY Y IpaRaeHuA :
OkoHYaMHeE [PpeAoCTaBReHHA

MYHHIHOANLHO YCAyrH ¥

HavamehHk  YNpaeieHHs nepemacT 3Janpoc B TOpAIKe

ACTONpOHIBOACTRA HEMOCPEACTBERHOMY HCNOAHHTENH),
YMOTHOMOUEHHOMY TIPEIOCTABATE HHPOPMALHIO

!

Hannewaummm nit 06panos ofOpMACHL ACKYMEHTEL, 4
BOIMOKHO 1AM YCTGHOBHTE,  Kaka®  HMEHHO
wnopMauns sanpawmbsaetca?

HET

CoTpyZnMk  YnpasfneHHa, yMOAHOMOUEHHLIH MPedOCTABAATE  HHOPMALMUID,
GCYIWECTBISET MOHCK H opmupoeanye HrdopMamun

HET

Hadopmauna
1afiaea?

h 4 h 4 @

OTxa3 B NpetOCTaBNCH Ui
MYHHULEMNAALHOR YCAYTH
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CoTpyaHuk YnpasiieHUR, YNONHOMOHEHHBIIF NPEnocTaBNATE HHpOpMaLno, hopMUpyeT
HH(OPMALHIO

CoTpynuuk Yipaniesus, yONHOMOUCHHSIH fpezocTasnaTh undopmaumto, nepenaet
HHOOPMALKIO HA TOAMKICE HAYATBHUKY YTIpaBneHus

Havaneshk ¥ npapaeHHA NoANHCHIBaET HHGOPMALIHIO

h 4

COTpYAHHK, YIOIHOMOYEHHBIH NPeA0CTaBNAT: HHOPManue, nepenaet uHGopmaunic B
nopAaKe NeNONMPOHIBOACTBA LA BRIAAYH

h J

[Mpu obpallieHHH 3a9BUTEN ONA NONTYYEHHA MOANOTORNEHHON HHGOPMAIIHH COTPYIHHAK
YnpapieHna, YIOTHOMOYEHHEIA NPeAOCTABAATE HHOOPMALIHIO, YCTAHABIUBALT THYHOCTD
IAABUTENA, B TOM UHC/IE OPOBEPAET AOKYMEHT, YAOCTOBEPAIOWHH NHYHoCTE. Eciu 32
noNydeHHEM TIOArOTOB/IEHHOH MHpOpMaltHy obpaniaeTed NPeACTABHTEND JaABUTENS,
COTPYAHHK Y NPABJIEHHA, YIIOJHOMOUEHHBI BHLAABATE JOKYMEHTh!, YCTaHABIABAET IHTHOCTD
NpENcTaBHTENR, B TOM YHCNE HPOBEpAeT ACKYMEHT, YAOCTOBEPALIHE NHYHOCTD, 3 TAKKE ero
MONHOMOYHR HA NoSTyueHne HdOopMatiHK, 3anpoIeHHON 3agBHTENEM.

A 4

CoTpynHHK ¥ npaBaeHiHs, yOOIHOMOYEHHbIH BLIIABATE JOKYMEHTRI, PETHCTPHPYET dakT
BELAAYH MHGOPMALHH B CHCTEME 3REKTPOHHOTO A0KYMEHTOOBOPOTA

CoTpyanik YnpaBneHna, ynoJHOMOUCHHEBI BLLIABATE ZOKYMEHTH, BBIIAET ROKYMEHTE
3aABHTENIO, 3aABHTENb PACITHCHIBACTCA B NIONYUEHHH JOKYMEHTOB Ha IK3EMIIAPE NOKYMEHTA,
KOTOpBIf ocTaeTca B Y MpaBneHuH

¥
OKOHYaHHEe NPenOCTARNEHHA MYHHUMNANLHON YCAYTH




